How To Acknowledge Your CPC Appraisal.

Appraisal Email is Received

You will receive an email notifying you that an appraisal has been submitted on you and
needs your attention.

From: noreply-cloudnotification@infor.com <noreply-cloudnotification@infor.com>
Sent:

To:
Subject: [EXT] A New Appraisal is Waiting for You in Employee Space

Your year- end appraisal has been submitted by your supervisor. Employees and supervisors are required to complete a year-end appraisal each year in
accordance with the Continuous Performance Communication (CPC) employee evaluation system.

Please take a moment to log into Employee Space to review the appraisal and provide comments if needed. Once you have reviewed the appraisal, please

click Acknowledge. Your acknowledgement will finalize the appraisal process. For assistance in how to acknowledge your appraisal. please click here.
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https://sodakprod-lm01.cloud.infor.com:1443/lmghr/EmployeeSelfService/land/99-1?csk.JobBoard=INTERNAL&csk.HROrganization=1

Click the Acknowledge Tab
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Click the Appraisal
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Click Consolidated Appraisal

Review your appraisal by clicking on consolidated appraisal.

If you have concerns over your appraisal, please speak to your manager regarding those
concerns.
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Click Acknowledge
Acknowledge the appraisal.
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Type any comments you may have.

Enter Acknowledgment Comments

To complete the acknowledgement process enter acknowledgement comments and click OK.

Submit
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Click Submit

Enter Acknowledgment Comments

Ta complete the acknowledgement process enter acknowledgement comments and click OK.
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Click the Historical Tab

Here is where you will find your finished appraisal.
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Congratulations! Your appraisal process is complete.
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