
STEP 1

Appraisal Email is Received

You will receive an email notifying you that an appraisal has been submitted on you and 
needs your attention.

STEP 2

Go to Employee Space

STEP 3

Click My Reviews

1 of 5

How To Acknowledge Your CPC Appraisal. 

https://sodakprod-lm01.cloud.infor.com:1443/lmghr/EmployeeSelfService/land/99-1?csk.JobBoard=INTERNAL&csk.HROrganization=1


STEP 4

Click the Acknowledge Tab

STEP 5

Click the Appraisal
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STEP 7

Click Acknowledge 

Acknowledge the appraisal.
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STEP 6

Click Consolidated Appraisal 

Review your appraisal by clicking on consolidated appraisal.

If you have concerns over your appraisal, please speak to your manager regarding those 
concerns.



STEP 8

Type any comments you may have. 

STEP 9

Click Submit
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STEP 10

Click the Historical Tab

Here is where you will Vnd your Vnished appraisal.

STEP 11

Congratulations! Your appraisal process is complete. 
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