How To Log Into SDLearn

Go to SDLearn

Click State of South Dakota Single Sign-On

NS DLearn
Learning Management System

Welcome to SDLearn!

Usermname

Password

Manual Login
Employee Login

Forgot Username? | Forgot password?

Need help logging in? Contact us!
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https://sdlearn.csod.com/Login/render.aspx?id=defaultclp

STEP 3
Type in Email Address

You MUST use your @state.sd.us email address to log in. No vanity address or personal
address will be recognizable in the system.

If you do not have a state issued email address, we will be notifying you at a later date with
instructions on how to log in.

“mySD

Made with Tango.us

STEP 4

Click Continue

You may be asked to give your address following this step. This is only to finalize your set-up
into the state's single sign on process. Please submit an address and you will be brought
to the SDLearn welcome page.

Made with Tango, uz
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Click Search for Learning Opportunities

This button will bring you to the Learner Home Page.

Welcome,
upcoming
classes
& cornerstone  Poverey Comssione OnDemand nc €200 222
A1l Rights Reserved, Terms - Privacy - Cookies - Feedback
@ Made with Tango.us

Search around Learner Home

Learner Home is where you can search for online training courses available to employees.
Subjects vary so please spend some time looking around at the available titles in the
catalog.

‘What waould you like to learn today?
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Scroll Down and click on the Add Subjects Button

Customer Service: Leadership
Keep your Fundamentals
- Launch -

Inspired by Your Subjects

All done!

No Syggastions Found
'| Add Subjects §

Most Popular

Cydersecurity Assign Tasks to Your Customer Service Agile: Leadership
Awareness. Tr Team Member Essentials and Team Skil

Made with Tango.us

Select Your Subjects

You can select your subjects in two ways: by searching and typing in the subjects you are
interested in or by browsing a list of subjects and selecting the ones.

When you are finished click Save

Your Subjecis

]
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Your Subjects now show up on the Learner Home Page

You can go back and update your subjects at any time by clicking the edit button in the
Your Subjects box.

What would you like to learn today?
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Continue Learning

Leadership
Fundamentats
Your Subjects sakt g
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j ar Service, Leadership & Management. Personal BJ‘.’/
Development - e CLi

Customer Service: Leadership

Your Playlists Keep your Fundamentals
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Inspired by Your Subjects
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DATE 2

Make Mentering

Count
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All done! Most Popular Made with Tango.us

Click Logo to head back to the welcome page

M.

@ 2 completions
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- £ 0 Badges

Your Subjects

Edit
Bus i
Fors
Better Business
Your Playlists Communicatic
0 0 0
Created Followers Followed
e New Playli -
Transcript ¥
0 o
PAST DUE DUE SO0 s

CPC: Taking the Training Tuesday UAT: User Performance

Coach Appros P Acceptance Te Management:
L
Z@: - - - -
° All done! Made with Tango.us
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STEP 11

Click View Transcript

This section will bring you to your preferences and past training history. This section will
be empty until you spend some time on the system.

M....

Welcome,

PR Scaich for ; A
learning :."wew -
oppertunities ranscrij

View .
g upcoming
Classes
& cornerstone

Powered by
AllRights Res
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STEP 12

Search the Transcript Page.
l‘sm@am

a Bio ¥ Transcript Actions ¥ Snapshot User Record Skills =

@ >
Transcript:

> Transcript

Welcome to your Transcript
Here you can manage all your training — Assigned, In Progress and Completed.

Change Active to Completed to view your completed transcript, and change Completed to Active to view training that needs to be completed.

Fr FISCAL YEAR ENDING COST
0 HRS ) 7112023 %) 500

AGGREGATE TRAINING COMPLETED

Filter by Training Status Sort by Filter by Training Type

Search by Keyword
Active -

DueDate™ | All Types -

Search
Search Results (2)

Office 365 Power Bl
- Due: No Due Date  Status : In Progress

m Made with Tango.us
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Click the Skills drop down.

; Bio *  Transeript  Actions - Snapshot User Record ~ skills ~ l

@ > > Transcript: Natasha Bothun

Transcript:

Welcome to your Transcript
Here you can manage all your training — Assigned, In Progress and Completed

Change Active to Completed to view your completed transcript, and change Completed to Active to view training that needs to be completed.

s, FISCAL YEAR ENDING ® o5
7/1/2023 '/ $.00
0 HRS n
AGGREGATE TRAINING COMPLETED
Filter by Training Status Sort by Filter by Training Type Search by Keyword
Active - Due Date ™ All Types A

Search Results (2)

Office 365 Power Bl
Bl o otoouenae status:nprogress
Made with Tango.us

Follow the steps to select your preferences.

The system will recommend courses to you from your job title but development interests
go beyond your title. Please take a few minutes to help the system identify other courses

that may interest you.

Discover a new way to learn and develop your career

While focusing on the skills that matter to you most

Made with Tango.us
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Type in your current skills.

As you type, skills will populate below for you to select. Once you have selected your skills,
hit Continue.

o X

Great! Let's start by adding some skills you already have
Defining your skills will help us identify relevant opportunities for learning and career development.

Identify 3 or more skills you have

[ Q  fnter a skill ]

0/250
C | |

Next, type in a skill or skills you would like to develop.

Finally list any skills you do not want to develop.

Push Finish

Do not worry, you can go back to this page at anytime and update your preferences.
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STEP 19
Click on Logo
nsDLrsarn Q

Bio ¥ Transcript Actions ¥ Snapshot User Record ¥ skills =

o > > skills

Skills You Want to Develop -

We'll help you stay on track with your progress and prioritize suggested learning and
development paths based on your preferences.

0 I—

Your Skills R

These are your confirmed skills. We'll help you track progress and identify relevant
opportunities for development.
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STEP 20

Click View Upcoming Classes

nsl_'lL(-:"n Q =
Welcome,
£y Search for View
@ o hities vanscrpe ({E) spceming
Qcomsrztons T
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Search around the calendar for all In-person or Virtually In-Person Courses
coming up. Register for these course by double clicking on the course.

Please Note *Any course with a fee will need approval by your supervisor before you are
registered. When you select register, an email will automatically be sent to your manager
for their approval. If it is approved, you will received a notification that you have been
enrolled.

Click the three lines

These three lines are your navigation bar. Instead of going back to the welcome page, you
can also use this button to navigate around the system.
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STEP 23

FYI - If you are a supervisor, your welcome page will have a fourth button.
The Approve Training Request Button for managers.

BT

ﬁh

i ey Phote Crect - TavlSeth
Search for ~ o — o . = Approve
learning S ypcoming (&) 1aining @
opportunities - P = classes e rec -

Made with Tango.us

STEP 24

Enjoy Your New LMS!
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